
Gold Medal Reading Instructions 


Entering Books 

First, click on the My Books tab.  
This will display a list of all books you have 
entered during the current term as well as 
goals you have reached. 

 
To enter a new book you have finished 
reading; click the “Enter A New Book” 
button. 

 

1. Fill in the form with name of book, 
author, page count, date finished 
then click Submit. (Note: author first 
and last name are optional) 

Until the book is accepted by the 
teacher, you can correct any mistakes 



you make on this entry by using the change selected book or 
delete selected book tabs located at the bottom of the Books 
Read list. Once the book has been accepted by your teacher, 
you cannot change it. 

2. If a page count of 0 is submitted for a book, 36 pages will be 
applied to your level goals. (Note: This is similar to how books 
were entered for K-2 students in the past) 

3. Repeat these steps for each book read. 

Modifying Book Entries 
Click on My Books if you are not already viewing it. 

1. Click on the book you wish to 
modify in the “Books I've Read” list. 

 
2. Click on the Change Selected Book 
button. 

**Note: Book entries may be modified 
only before a teacher has reviewed 
them, or if a teacher has rejected the 
entry. Books that have been accepted 
by the teacher will not be editable. If no book is selected, the 
“Change Selected Book” button will be disabled. 

3. Update the information on the form. Book, Title, and Date 
Finished are required fields, others are optional. 



4. When you are finished with your updates, click the Update 
button. 
   
The Books I've Read list will be updated to reflect your 
modifications. Also, the status of the book entry will be 
displayed as a question mark icon to reflect it is pending 
teacher review. 

Deleting Book Entries 

Click on “My Books” if you are not already viewing it.  

1. Click on the book you wish to delete 
in the Books I've Read list. 

 
2.  Click on the Delete Selected Book 
button. 

Note: Book entries may be deleted only 
before a teacher has reviewed them, or if 
a teacher has rejected the entry. Books 
that have been accepted by the teacher 
will not be editable. If no book is selected, the Delete Selected 
Book button will be disabled. 

3. A confirmation message will be displayed to verify your 
decision. 

IMPORTANT: Deleting books cannot be undone. If you do not 
wish to delete the book then click the Cancel button. Once the 
book has been deleted you cannot bring it back. You can, 



however, enter the book again by following the directions for 
Entering Books. 

4. If you are sure you wish to delete the book, click the OK 
button. 

The Books I've Read list will be updated to reflect your 
modifications. 

Teacher Acceptance/Rejection of Books 
Your teacher will review the books you have submitted once a 
week and will approve or reject them. Once approved, you will 
move to the next Level. 

Books will be rejected if page count appears to be incorrect or if 
the teacher feels the student could not have read the book in 
the time indicated. Parents will get an email from telling them if 
a book has been rejected and asking them to correct the entry. 
If a parent has a question about a rejected book, they can 
contact their teacher by email for 
clarification. 

Prizes and Levels 
* Levels are achieved when you read 300 pages. 
* Goals you have achieved will be listed on the My Books tab in 

the Goals I've Reached list. 
*Available prizes and your status for each are listed on the My 
Prizes tab. The Prize Status list will display available prizes along 
with required reading for each. Also shown is how much more 
reading you must do in order to earn each prize.


